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ICFF 2013– NEW YORK 

INTERNATIONAL CONTEMPORARY FURNITURE FAIR

Jacob K. Javits Convention Centre,

18TH – 21ND MAY 2013

CIRCULAR   ONE 
18th MARCH 2013 

ICFF Web Site / MANUAL /PAYMENTS/ PARTICIPANTS LIST TO DATE attached/ BEDG BROCHURE /VINYLS / SHELL SYSTEM / GES exhibitor link (attached) STAND DISPLAY CONTACTS /ESTA  / GOVERNMENT FUNDING REGULATIONS / HOSTELS /

Please look at www.icff.com
Giving you all relevant information on the show 

BEDG INVOICES HAVE BEEN SENT OUT TO MOST OF YOU BY POST AND EMAIL.

Participants are kindly requested to respect the payment dates given on their invoices.

THE BEDG ITSELF AS A NON-PROFIT AND NON-COMMERCIAL ORGANISATION HAS NO FUNDING FROM GOVERNMENT OR OTHER SOURCES OR ANY OTHER EXTRA INCOME TO RUN THE ORGANISATION.

BEDG ICFF 2013 MANUAL 

Due to delays caused by receipt of the original document from New York, our BEDG MANUAL containing all the information required for ICFF fair will soon be accessible online via the BEDG website www.bedg.org under Trade Shows – PLEASE SEE ICFF 2012 other than dates information is the same

PARTICIPANTS LIST  

Could you please let me know of any changes OR what needs to be included on you section re the description of products

BEDG BROCHURE

CLEMENS HACKL CREATIVE DIRECTOR 

Email  executive@clemenshackl.co.uk
The BEDG publishes a brochure for each of their events, this will show an image of your product + your website. These are distributed at the fair. 

Could participants therefore please send Clemens Hackle a 300dpi high resolution 5 x 5 cm image and web site address ASAP.cc pamela@bedg.org
DEADLINE FRIDAY 22ND MARCH 2013

Subject for email BEDG   COMPANY NAME  for ICFF 2013 New York

VINYLS

The BEDG shell system dose NOT has facia boards for company names. Each participating company will be supplied with their name and contingent identification in vinyl’s organised by the BEDG these are normally MATT BLACK.

Participants intending to use black for their stand colour can also have the vinyls in WHITE or SILVER MATT.

 Please advice if this is the case.

IF YOU WANT YOUR VINYL NAME DIFFERENT FROM THE PARTICIPANTS LIST PLEASE LET ME KNOW

You will need to allow a space of 25cm so they can be placed vertically at the edge of one wall. The vinyl’s look better if they are ALL read from left to right vertically.
VERY IMPORTANT
DO NOT PAINT STANDS  

There is a REFURBISHMENT COST OF $150 PER METER PANEL IF STANDS ARE PAINTED OR DAMAGED.

This of course will change participants’ situation regarding their stand design considerable, as few may be willing to defray these extra costs.

We therefore suggest that participants look at the alternative options either using peel –off vinyl’s, which come in various widths and a wide range of colours (either enquire at your own supplier or contact United Graphics in London) tel +44(0) 20 8 997 62 46 Vahe

Or stretching fabric over the walls, which can be easily removed at the end of the show.

WALLS  (shell system attached ) + IMAGE

These walls are braced, hollow core panels covered in 3/8” plywood, white and measure 3” thick in total. 

Please factor the wall thickness when designing your booth layout. Each Panel is capable of supporting 40 lbs. (20 kg.) per hang point with a maximum weight of 100 lbs. (45 kg.) per foot (1’) of braced panel.

Drywall screws are recommended.

SIZE OF SCREWS IS SHOWN ON SHELL SYSTEM INFO

BUILDING STAND DISPLAY

For those needing to build plinth / shelves / hanging facilities Metropolitan is a 5 min walk from the exhibition centre.

Please note that you are not allowed to use the electrician’s ladders.

THEY CAN BE PURCHASED FROM THE TIMBER YARD AND COSTS SHARED WITH BEDG PARTICIAPANTS

METROPOLITAN LUMBER & HARDWARE 

617 11th Avenue

Between 45th St & 46th St

New York, NY 10030

Tel 212 246 9090 www.metlumber-ncy.com
ALTERNAIVE TO MAKING PLINTHS  / TRESSEL TABLES

VISIT  IKEA 

1 Beard Street

Brooklyn, NY 11231

Hours 10 am – 9 pm

You can also google ‘ thrift shops’ some are in area. You may be able a buy certain bits of furniture for stand display.

GLM’s HEAVY ELECTRICAL CABLES

For those first timers we have to let you know that the electricians use very heavy cables for their wiring. This is out of the BEDG’s control, we do ask the electrician to try and keep them as neat as possible, but be prepared that you may have some showing at the bottom of your stands.

ALTHOUGH YOU MAY FEEL THIS COULD SPOIL YOUR STAND DESIGN IT WILL NOT EFFECT VISTORS OPINIONS OFF YOUR PRODUCTS

REGISTERING YOUR PROFILE ON ICFF DIRECTORY

Natasha Davis will be sending you all an ID number and Password for you to register your profiles on the ICFF directory. If you have any problems, please contact Natasha  ndavis@glmshows.com
SET UP PASSES & ENTRANCE PASSES

The BEDG will send our partipants list to GLM shows they will pre register your names. When you arrive you will see the ICFF registration desks, on ground level.

Just give your company name and you will be given your badges.

PLEASE SEND ME THE NAMES OF YOUR EXTRA STAFF OR GUESTS SO THEY ARE REGISTERED.

SHIPPING 24 / 7 EXHIBITION FORWARDING

24/7 Exhibition Services will have already contacted most you regarding the consolidated shipment.

IF YOU WOULD LIKE TO JOIN THEM PLEASE CONTACT
Contact:
COLIN STONE

Tel +44(0)1926 840 140

Email  colin@24-7exhibitions.com
IF YOU ARE TAKING GOODS OUT AS EXCESS LUGGAGE

PLEASE TAKE WITH YOU A COPY OF ICFF BROCHURE (to follow)  SHOWING PROOF THAT YOU ARE EXHIBITING

For customs purposes on entering the United States 

PARTICIPANTS SHOULD STATE when carrying goods by hand:

X that you are a PARTICIPANT ATTENDING THE ICFF –

Jacobs K Javits Convention Centre

655 West Between 34th and 39th Streets & 11th and 12th Avenue 

New York 10001 
X that the goods are EXHIBITION SAMPLES ONLY WITH NO COMMERCIAL VALUE  

X that the goods WILL BE TAKEN OUT OF THE COUNTRY AFTER THE END OF THE SHOW 

If you need a show contact number at Customs please use Tony Orlando  as your primary contact (914-421-3244) and Laura as your secondary (914-421-3224

HOW TO REGISTER for ESTA / ELECTRONIC SYSTEM TRAVEL AUTHORIZATION

All EU citizens will have to register AT LEAST 3 DAYS BEFORE TRAVEL

For the visa waiver scheme ON LINE.  

If you want to check whether you still have approval from last year you can go on the ESTA sight. 
https://esta.cbp.dhs.gov/esta/application.html?execution=e1s1
YOU CANNOT TRAVEL WITHOUT THIS.

SHOW OPENINGS

Trade Saturday and Sunday  

May 18th  -  19th  

 10.00am – 5.00pm 

Trade Monday 

May 20th 

10.00am – 6.00pm

Trade and General Public Tuesday

May 21st 

10.00am – 4.00pm

4.00pm May 21st LAST DAY BREAKDOWN

If you are shipping with 24/7 they will take your packaging during set up and return for breakdown. Please make sure this is discussed with the 24/7 representative at the fair.

ROBERTS SECURITY ROOMS ON THE ICFF CONCOURSE LEVAL A1

This room is incredibly useful for the odd box / leaflets/ suitcase, that you do want to take back to your hotel and have no where to store on the stand. The service is FREE of CHARGE 24 hours a day and easily accessible from your stand. I will direct you to it at the fair, if you wish to take advantage of this!

NEW GOVERNMENT FUNDING REGULATIONS
· Participants please note that the TAP GRANT for the ICFF 2013 provides a FLAT RATE of  £1.400.00 (in words: onethousandfourhundred) per participant

· Participants still have to provide proof of actual expenditure within the eligible categories (see also BEDG MANUAL for further details)

· REIMBURSEMENT OF TAP GRANTS HAS NOW BEEN LIMITED TO ONE CLAIM WHICH HAS TO BE SUBMITTED LATEST TWO MONTHS AFTER THE EVENT. 

· There will be a NEW questionnaire after the event. NO grant will be paid UNLESS the completed questionnaire has been successfully submitted.

THE GOVERNMENT USUALLY PAYS THE BEDG WITHIN THREE WEEKS AFTER SUBMISSION OF THE CLAIM. BY LAW ANY ACCREDITED SPONSOR THEN HAS TO PAY EVENT PARTICIPANTS WITHIN THREE WEEKS AFTER THE TAP GRANT HAS BEEN DEPOSITED IN ATO’S BANK ACCOUNT.

AS THE BEDG NORMALLY PAYS IMMEDIATELY UPON RECEIPT OF SESA MONIES PARTICIPANTS CAN COUNT ON REIMBURSEMENT WITHIN A MAXIMUM PERIOD OF SIX TO EIGHT WEEKS AFTER THE AFTER THE EVENT.

The BEDG is aware of the fact that his may cause difficulties for newly emerging businesses and will be happy to put the TAP funding guarantee into writing if required for bank overdrafts or loans. 

1) BEDG INVOICE SERVICES CHARGES WILL BE SENT OUT SHORTLY

THE BEDG HAS NO FUNDING FROM GOVERNMENT OR OTHER SOURCES OR ANY OTHER EXTRA INCOME TO RUN THE ORGANISATION.

Participants please note that the BEDG Service Charges have been the LOWEST in the UK for any trade fair organiser since the BEDG obtained sponsorship status in 1995.  

These Services Charges have to cover all travelling, accommodation and other cost of BEDG staff at trade events, production of manuals and circulars, all administrative overheads, fees, office equipment, stationary, telephone, fax, emails etc
A FEW HOSTELS TO CONTACT 

Here are some contacts for hostel accommodation.

Chelsea New York International Hostel www.chelseahostel.com

Tel 212 647 0010 / 251 West 20th Street Manhattan 

Swiss 1291 www.1291.com offer on 7th night free!

Between Central park and Times Sq 

ELECTICAL REQUIREMENTS AND STAND ALLOCATIONS WILL FOLLOW SHORTLY

Any queries please ring/fax the BEDG:

Tel 020 8940 7857/Fax 020 8948 2673 

Email: pamela@bedg.org















