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ICFF MANUAL
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The following sections are of particular importance to BEDG – ICFF participants:

1) SHOW ORGANIZER – FORMS AND INFORMATION

· Height Limitations for Displays and 

        Hanging Signs 

· Flameproofing

· Electrical Labor

· Labor

· Hotel and Travel

· Shuttle Bus Service

· Visitor Information

· General Rules

· SHIPPING MATERIAL/HANDLING

· Direct Shipments

· INTERNATIONAL FREIGHT

· Wood Package Regulations!

2) OFFICIAL SHOW SERVICES

3) GENERAL INFORMATION 

· especially Shipping 

4) MATERIAL HANDLING

5) SHIPPING & STORAGE

        (if not handled by participants’ agents)

6) STANDARD EXHIBITS

      (for participants wishing to order furniture etc)

THE BEDG MANUAL

This manual contains all information required by participants at the ICFF -

International Contemporary Furniture Fair – to be held at the Jacob K. Javits Convention Center in New York.

Special circulars will be sent out for:

CIRCULAR NO 1 

· Paticipants list (to be sent  separately)

· Shipping recommendations incl. direct shipments

· Government funding regulations

· Travel and hotel recommendations ICFF/BEDG

· Pre event meeting (if required by participants)

CIRCULAR NO 2 

· Information on stand design and shell systems at the ICFF*

CIRCULAR NO 3 

· Contact Card details 

· Vinyl’s

· Register ESTA (Electronic System for Travel Authorisation

· Extra Passes

· Aisle numbers

· Electrical/lighting requirements (will be sent separately)

· Important ICFF direct contact details/Contractors

· Javits Center floor plans and directions

· Special booth requirements (sent separately)

· Setting up and dismantling instructions

· PARTICIPANTS PLEASE REFER ALSO TO THE ATTACHED ICFF SETUP MANUAL WORD DOCUMENT 

· FOR MORE INFORMATION ON THE JACOB K.JAVITS CONVENTION CENTER PLEASE ALSO ACCESS THE JAVITS CENTER WEBSITE www.javitscenter.com

ANNEXES:

· ICFF International Shipping Instructions

· Booth Layout Form

· BEDG Aisle and Island Booths Images (PLEASE NOTE: AISLE BOOTHS HAVE FULL SIDE PANELS UNLESS OTHERWISE SPECIFIED BY PARTICIPANTS)

· ICFF Drayage Schedules Halls
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MARKET INFORMATION USA

MARKET INFORMATION IS AVAILABLE VIA UKTI US NETWORK SERVICES

Website: www.uktradeinvestusa.com
Email:     researchusa@fco.gov.uk
Tel:     001 212 745 0424

FOR GENERAL INFORMATION CONTACT:

www.uktradeinvest.gov.uk

UKTI DIRECT ENQUIRIES:
 020 7215 8000 

or

UKTI USA DESK:


 020 7215 4722

Further information* can be obtained via the Consulate-General in New York

Creative Industries - Richard Powell

Email: Richard.PowellNY@fco.gov.uk

*Participants should note, however, that some of their services – like the OMIS – Overseas Market Intelligence Services – will have to be commissioned and paid for. 

UK TRADE & INVESTMENT UK INFORMATION AND SPECIAL SERVICES 

Useful contact details for UK services in the USA are listed in their website

www.uktradeinvest.gov.uk
Participants who are interested in other funded tradefairs in the USA and overseas, seminars, exhibitions and outward missions should contact the Accredited Trade Organiser responsible for this event. 

Please note that administration fees can differ substantially from one ATO to another.

IMPORT DUTIES INTO THE USA

CUSTOMS AND EXCISE

INFORMATION VIA UK TRADE & INVESTMENT WEBSITE

www.uktradeinvest.gov.uk
THE CUSTOMS HOTLINE

0845 010 9000 option 3 for enquiries

· Information on import duties into the United States of America and Canada is supplied by UK Trade and Investment America/Canada Desk or the American Embassy in London

· UK NORTH AMERICA DESK

020 7215 4722 

· or via General Enquiries

020 7215 5000

· SECTION XX of the Nomenclature: Furniture, bedding, mattresses, mattress supports, cushions and similar stuffed furnishings, lamps and lighting fittings is attached

· Tariff codes have to be established for particular products for shipping and selling into the USA

· The payable import duty can either be incorporated into the wholesale price or quoted separately on the Terms & Conditions of Sale

TERMS AND CONDITIONS OF SALE

General guidelines

· US$ prices – wholesale/recommended retail – trade for architects, specifiers and interior designers

· Payment on pro-forma for new customers is recommended BEFORE shipping goods

· Prices should either be landed New York or at least given an indication of shipping costs; customers may accept ‘ex works’ but it is still advisable to give some price indications for shipping UK-NY at least

· US buyers often have their own UK/US shipments which solves most problems

· Quantity rebates should be considered where applicable

· Order forms are signed and dated by the buyer if orders are taken on site

Participants are advised NOT to accept any US$ cheques in payment of goods from new customers while in New York unless they are cleared/cashed PRIOR to handing over the goods

FINANCE AND GOVERNMENT CLAIMS

· As per April 2012 the interim TAP (Trade Show Access Programme) funding upper ceiling for New York has been adjusted to £1.000 flat rate per eligible participant.

· FURTHER DETAILS OF THIS PROGRAMME CAN BE ACCESSED VIA the website 

www.UKTRADEINVEST.GOV.UK 

     under the subheading MARKET ENTRY.

· TAP funding is paid out in 1 claim ONLY to the Accredited UK Trade Organisers. Organisers are required by law to reimburse participants within 3 weeks AFTER receipt of TAP funds into the BEDG account. 

     In general this will take 8– 10 weeks after the event.   



· No SECOND claim is permitted under any circumstances

The BEDG is the only organisation in the UK, which works on a totally 

non-profit making non-commercial basis to allow small and medium sized 

UK based companies in the creative industries to try out potential export markets by trade fair participation

In order to be able to pay the trade fair organisers in the respective countries, the BEDG is therefore dependent on participants paying their invoices in full within the stated deadlines

Once funding has been approved by TAP and space requirements submitted to the BEDG by participants with the BEDG Space Requirement Form any cancellation will entail FULL payment of stand fees & BEDG service charges. This is also clearly stated in the BEDG Invitation Documentation under the Heading ’Cancellation of Space’.

The submission of the BEDG Space Requirement Form  constitutes a legal contract between the participant and the BEDG.

TAP CLAIM/ELIGIBILITY OF COSTS

UKTI GUIDELINES FOR ELIGIBLE COSTS

STAND COSTS

This is the actual amount paid by the participant or the Accredited Trade Organisation on the participant’s behalf, to the commercial organiser of the exhibition, or to any third party supplier(s) for costs directly related to:

· Stand design

· Physical stand costs, including shell scheme (or equivalent)

· Labour costs in relation to physical construction of stand

· Heating

· Power supply

· Carpets

· Furniture hire

· Cleaning

· Internet/phone connection, equipment rental BUT excl. call charges

· Display aids and graphics but excluding any products/samples unless they are part of the stand construction

· Security

· Freight costs for stand and display items

· Excess baggage charges for stand and display items

· Car/van hire and other associated travel costs, e.g. fuel (If this option is used, the participant must present a justifiable case, including costs benefits)

Transportation charges MAY NOT be claimed for items that will be for sale at the event or for items that will NOT be returned to either the UK or to their original country of origin. 

Any personal costs, such as meals, accommodation, staff time etc. must also be excluded.

No other costs including recoverable local taxes, VAT, insurance costs of any kind, and any payment made by the Accredited Trade Organisation to a third party for any service or product not listed above will be considered to be eligible costs for grant calculation purposes.

Any expenditure used to calculate entitlement to a grant must not have been used to justify any previous grant claim from this, or any other scheme operated by 

UK Trade & Investment or any other organisation in the public sector. 

Participants may also try for additional funding through their local Business Links or Regional Development Agencies as well as the Arts Council. In the past participants have received additional funding for personal travel and accommodation not covered by the TAP grant.   

IMPORTANT

PARTICIPANTS’ REPORTS  

As Accredited Trade Organiser – ATO - for selected events, ATO’s are required to monitor participants’ performances at UKTI supported events.

The BEDG therefore distributes two online questionnaires

1) UKTI questionnaire to be completed and submitted direct to UKTI 

The completion of the UKTI questionnaire is OBLIGATORY for participants. 

2) BEDG in-house questionnaire to be completed and

submitted to BEDG 

For UKTI these questionnaires are important to establish, if the events in question should continue to be supported with TAP funding.

For the BEDG the comments and suggestions are important as they help us to improve our services and assistance to our participants.

IT IS THEREFORE VITALLY IMPORTANT THAT 

TAP FUNDED BRITISH PARTICIPANTS AT BEDG ORGANISED EVENTS COMPLY WITH OUR REQUEST FOR COMPLETION OF THE RELEVANT FORMS (emailed after the event) WITHIN THE GIVEN DEADLINE. 

FAILURE TO DO SO MAY JEOPARDIZE FUTURE FUNDING OF THIS EVENT FOR BRITISH COMPANIES AND INDIVIDUALS. 

Floor Plan ICFF 2012/Stand Allocation Participants (to be sent separately) 

STAND DESIGN/SHELL SYSTEM ICFF NY

ON LINE SET- UP MANUAL

THE ENTIRE ICFF MANUAL IS AVAILABLE ON-LINE AT

http://www.icff.com/setup
ICFF SHELL SYSTEM 

The GES Premier Wall System consists of wall modules /panels with honey comb construction and aluminium edge protection. The panels are covered with vinyl laminate.

Adjustable feet allow for easy cable/electric distribution and base trim is available for a finished look.

Basic Features:

Height





3m

9’10”

Weight of Panel with feet extended

3.06 m

10’1/2”

Width 1m panel



1m

3’3-1/4”

Width ½ m panel



0.5m

1’6”

Thickness




60mm

2-1/4”

Height of feet off floor



63.5mm
2-1/2”

Inside dimensions



2.94m wide
9.65 ft wide







2.99m deep
9.88 ft deep

Visible aluminium edge


2 mm

3/32”

IMPORTANT

Participants please note that the ALUMINIUM AREAS ARE NOT NAILABLE

Weight capacity

Per hang point



18 kg

40 lbs








100lbs max per panel

VERY IMPORTANT 

ONLY nails/drywall screws/picture hooks can be used with the following dimensions:

· 38.1mm minimum – 1 ½ in. or 

· 50.8mm maximum – 2 in. maximum

STAND DIMENSIONS BEDG STANDS WITH ICFF SHELL SYSTEM

Standard 10’ BOOTH – 100 sq feet

Height of shell system



 - 3m

Length (inside dim. excl. panel width)

 - 2.94m 

Width (inside dim. excl. panel width) 
 
 - 2.99m

Standard 5’ BOOTH – 50 sq feet

Height of shell system



-  3m

Length (inside dim.)




-  2.99m

Depth (inside dim.)




-  1.48m

· ALL SHELL PANELS COME IN MULTIPLES OF 1m – 0.5m 

· All AILES booths come with a finished light birch platform floor

· All ISLAND booths come with black carpet

FOR FURTHER INFORMATION PLEASE SEE ATTACHED DRAWINGS

PARTICIPANTS SPECIAL BOOTH REQUIREMENTS

ICFF 2012

Side panels (dividing walls in aisle booths) can either be taken to the full depth of the booth or reduced by multiples of 50 cm to a minimum of one panel (i.e. 50 cm) This requires approval of the adjacent booths 

Participants wishing to bring in the FULL depth will have to be adjacent to other booths with full side panels. If no other participants wish to have fully enclosed booths, all side panels within the contingent will only be 100-150 cm deep 

Booths can be covered although care must be taken not to interfere with the adjacent booths on both sides as well as the back aisle. 

Instead of nails exhibits can be suspended via hooks, brackets or clamps from the top of the back and side walls. Doublesided tape, Velcro and/or other non-permanent fixing means are often also good solutions for wall handing items provided they are not too heavy.

FOR FURTHER INFORMATION PLEASE REFER TO CIRCULAR NO 3, TO  ATTACHED ICFF REGULATIONS, ICFF SET-UP WEBSITE AND BEDG EMAILS 

PARTICIPANTS ELECTRICAL/LIGHTING REQUIREMENTS

110 Volt service is available from floor boxes in all exhibit halls priced in 500 watt increments up to 2500watts. Electrical codes do not permit increments above 2500watts for lighting

Experience has shown that it is less expensive from the point of view of labour cost to order spotlights for the stands than to bring one’s own lighting as it can only be installed by the electricians of the Javits Center, who charge labour costs at half an hour minimum.

BEDG ELECTRICAL REQUIREMENTS FORM

TO FOLLOW SHORTLY

FINAL DEADLINE FOR RETURN OF COMPLETED FORM IS

Please send asap

MARCH 25th (Latest) 2012

The BEDG has to prepare the electrical requirements for the ICFF contingent by April 6th to allow participants to benefit from the discount offer of 20% advance rates.

FULL PRICES WILL HAVE TO BE PAID AFTER THAT DEADLINE 

Electricity consumption is charged at cost per participant 

Any other electrical/IT/telephone/music requirements have to be ordered and paid for direct by participants

· RELEVANT FORMS CAN BE FOUND IN THE ICFF/SETUP MANUAL.

PLEASE ALSO REFER TO THE ICFF/SET-UP MANUAL FOR ANY EXTRA INFORMATION ON IMPORTANT RULES AND REGULATIONS WITH REGARD TO 

· STAND CONSTRUCTION

· ELECTRICAL, HANGING AND OTHER LABOUR REQUIREMENTS

Image of Gooseneck spot light and image of Parcan down lighter
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Gooseneck spot light


  PARCAN down lighter

IMPORTANT ICFF DIRECT CONTACT DETAILS

ALL IMPORTANT US/ICFF TELEPHONE AND CONTACT DETAILS ARE ATTACHED TO THIS MANUAL; RE ALSO CONTRACTORS

Or ICFF MANUAL www.icff.com 

The contact details for GLM ICFF Executive Personnel are as follows:

Vice President International & 

ICFF Show Manager:

       Phil Robinson +1 914 421 3215

Operations Manager

       Tony Orlando  +1 914 421 3244

Exhibit Sales Manager
                       Alexandra Cabat


                                                             T +1 914-421-3372/F +1 914-948-6197

                                                              E acabat@icff.com

For those BEDG participants who wish to exhibit outside the   

BEDG contingent and its dedicated aisles

Enquiries about

On-Line Directory



 

*BEDG participants will be listed with all              

company details in the 

ICFF ON-LINE DIRECTORY

Display Construction & Shipping enquiries
Operations +1 914 421 3244

Customer Relations +1 914 421 3200-Ext 7777

IMPORTANT! 

BADGE REGISTRATION 

Contrary to previous years, all ICFF participants will have to register directly as the organisers Participants have to ensure also that their company profile is correct to receive information about registering for Exhibitor Badges. 

BEDG PARTICIPANTS please access the ICFF website

www.icff.com
Please click on the log-in in the upper right hand corner on the home page. Once the profile has been updated you will then receive information about the exhibitor registration.  

ICFF/GLM SHOWS PRESS AND PUBLIC RELATIONS

Tobin and Tucker – Public Relations
T +1 212 879 5776

Kara Tobin can also be reached via Email: 


Karatobin@tobinandtucker.com

For Editorial Press Releases go to:

Paul Makovsky 

Metropolis Magazine

E: paulm@metropolismag.com

JAVITS CENTER FLOOR PLANS AND DIRECTIONS

The Jacob K. Javits Convention Center of New York (JKJCC) is located at

 655 W. 34th Street

 New York, NY. 10001 

between 34th and 39th Streets and 11th and 12th Avenues.  It is owned by the City of New York. It is an airy, totally contemporary glass and steel structure overlooking the Hudson River

The Center is centrally located for both upper and lower Manhattan and within walking distance from quite a few hotel locations 

The ICFF also runs a regular and frequent shuttle bus service from many Manhattan hotel destinations during the fair

The Javits Center has its own catering facilities with various cafes and sitting areas located on all levels 

Excellent diners and delis offering great food value for little money are

located within easy walking distance from the Center

At the time of the ICFF George Little Management run four almost parallel shows at the Javits Center, each show attracting key buyers from all over the Americas, Europe and Asia. As product ranges overlap on various occasions, many attendees visit more than one show 

ICFF – INTERNATIONAL CONTEMPORARY FURNITURE FAIR

19TH -  22nd May 2012

is held in Halls 1A, 1B, 1C and 1D. It runs parallel with three other important trade shows organised by George Little Management:

SURTEX

20th – 22nd May 2012

a trade fair for surface design is held in the Galleria and Hall E

NATIONAL STATIONARY SHOW 

20th – 23rd May 2012

In level 3

America’s largest and most important stationary show in Level 3 

THE SUPPLY SIDE

20th – 23rd May 2012

In level 3

is an exposition of suppliers to the social stationary, giftware and graphic arts industries

ICFF FLOOR PLAN

Individual stand allocation to follow after official cut-off date for funding 22nd March 2012

BEDG STAND POSITIONS

These aisles represent some of the best space available at the ICFF and are a key position directly opposite one of the main entrances to the fair   

BEDG STAND ALLOCATIONS

Participants should note that no individual booth numbers will be allocated for the ICFF in general. For client directions the information ‘Hall 1A, Aisles 2302, 2403, 2402, 2501 will be sufficient to direct them to the BEDG contingent.

Stand positions for participants can only be finalised once all required information has been collected. 

Participants will receive the stand layout for confirmation prior to submitting it to the ICFF Operations Manager Tony Orlando for erection of stands

SETTING UP & DISMANTLING INSTRUCTIONS

FOR ICFF RELATED REGULATIONS PLEASE CONSULT THE INFORMATION PROVIDED IN THE ICFF MANUAL AVAILABLE VIA THE ICFF LINK IN THE BEDG WEBSITE OR THROUGH 

www.icff.com – EXHIBITOR SERVICES MANUAL

We recommend careful reading of these instructions

SETTING UP HOURS

Exhibitors may set up beginning of Wednesday 16 May

2012.

Wednesday

16 05 12

8 am – 5 pm*

Thursday


17 05 12

8 am – 5 pm*

Friday


18 05 12

8 am – 5 pm*

* These are the official times only. In reality setting-up times in the halls continue well into the evening as late as 11 pm to midnight.

SHOW HOURS & ATTENDANCE

Saturday

19 05 12

10 am – 5 pm Trade only


Sunday

20 05 12

10 am – 5 pm
Trade only

Monday

21 05 12

10 am – 5 pm
Trade only

Tuesday

22 05 12

10 am – 4 pm Trade & Public

WORK ON SITE

CONSTRUCTION

PARTICIPANTS MUST BE AWARE THAT ANY COMPREHENSIVE CONSTRUCTION ON SITE SUCH AS BUILDING COMPLICATED DISPLAY STRUCTURES ETC USING ELECTRICAL TOOLS IS BASICLALLY NOT PERMITTED ACCORDING TO UNION LAWS WHICH REGULATE CONSTRUCTION INSIDE THE JAVITS CENTER.

THE BEST WAY TO AVOID UNNECESSARY COSTS AND PROBLEMS WOULD BE TO: 

· Prepfabricate any constructions such as ceilings, inside walls, large battonning to hang lighting etc. OFF SITE site to allow easy and discreet assembly ON SITE 

ELECTRICS

PARTICIPANTS SHOULD ALSO BE AWARE THAT THEY CANNOT UNDERTAKE EXTENSIVE ELECTRICAL WORK INCLUDING WIRING OF THEIR OWN LIGHTS ON SITE WITHOUT INCURRING ADDITIONAL LABOUR COST AS THIS HAS TO BE NORMALLY DONE BY THE JAVITS CENTER ELECTRICIANS FOR INSURANCE PURPOSES AND REASONS OF GENERAL SAFETY.

GES LABOUR STRAIGHT TIME:

 Monday – Friday 7am – 3pm 



$116 per hour

OVERTIME

All hours other than above & Saturday/Sunday 

$150.00per hour

THE BEST WAY TO AVOID UNNECESSARY COSTS AND PROBLEMS WOULD BE TO 

· Plan and prefabricate the electrical wiring leaving enough wire to accommodate necessary extensions so that the lighting etc. will only have to be plugged in or can easily and quickly be adjusted 

· Participants should be advised that the final plugging in has to be done by the Javits Center electricians to ensure safety.

STANDS/BOOTHS

ICFF Operations will receive our booth layouts in time to prepare the panels for the individual stands prior to arrival of the contingent

Although there are some hardware stores in the area, we recommended that participants bring their own essential tools, hooks, nylon string, adhesive materials, ladders can be bought at the hardware store, etc. for immediate use

Depending on available labour time, all our electrical requirements should also be in place prior to arrival

Any late changes in stand layout on site involve extra labour cost which will be charged to participants

Any additional requirements, i.e. extra spotlight, sockets, carpets, furniture rentals etc. have to be paid for direct to ICFF by participants

BOOTH AND EXHIBITOR INSURANCE

Insurance for exhibits and products is the responsibility of the exhibitors. Exhibitors should consult their insurance broker to obtain an endorsement in their insurance policies to cover display materials and merchandise during transit to/from and at the show site. 

Neither Show Management, the JKJCC, the contractors or any of their officers, agents or employees assume any responsibility for the theft, loss or damage of exhibitor’s property.

Exhibitors and their contractor(s) must maintain Commercial General Liability Insurance. Policy limits should be $1,000.000 Each Occurrence, $2,000.000 General Aggregate, $2,000.000 Product Liability and $1,000.000 Personal/Advertising Injury. Exhibitors and their Contractor(s) shall also maintain Workers Compensation Insurance for employees participating in the Show. 

Exhibitors seeking liability and property insurance should review the information provided within the JOHN BUTTINE INC. ORDER FORM using the following link:

https://bua.virtualmga.com/jvmx_buaexb_quote
SHIPPING RECOMMENDATIONS INCL. DIRECT SHIPMENTS $ INTERNATIONAL SHIPMENTS

See also separate ICFF Documentation for direct shipments under www.icff.com

PLEASE READ CAREFULLY

UK SEAFREIGHT DEADLINES: 

· Your shipping agents will supply their own instructions and shipping details. 

· It is our experience that the final dates for seafreight to the USA to ensure sufficient delivery time are at least 3-4 weeks prior to opening dates of the fair.

The shipping costs are usually calculated on the basis of outward & return shipments in a consolidated container, which may also contain other goods

· Please note that

High proforma values will increase insurance and bondage costs. We therefore suggest that either the wholesale or cost price values are given for proforma invoice purposes, although this will affect insurance payments in case of damages

DELIVERY TIME* also under Shipping

Delivery of shipments to site requires obtaining an unloading bay slot at the Javits Center. 

This is difficult for SMALLER shipments as the big containers and trucks have handling priority. 

It is therefore IMPERATIVE that participants’ shippers negotiate a TIMELY unloading slot with the ICFF OPERATIONS/GES SERVICES. DELIVERY 2-3 days PRIOR to the fair to allow sufficient setting-up time. 

A BEDG staff member will be on site from May 16 onwards.

Deliveries can be made during that time provided the BEDG staff member is informed in time. 

CUSTOMS CLEARANCE* also under Shipping

The official customs broker for the ICFF in NY is PHOENIX. It is STRONGLY recommended that participants (and their forwarding agents) contact Phoenix to facilitate customs clearance for consignments. PHOENIX have been very helpful to BEDG participants in the past, especially when different forwarding agents had problems in clearing the goods through customs in time. 

Recommended Customs House Broker and International Freight Forwarder to the Fair are

PHOENIX International Business Logistics

(Trade Show Division)

1201 Corbin Street

International Elizabeth, NJ 07201

Attention Sally Mulkeen

Tel 001 908 355 8900 FAX  001 908 355 883

Email Smulkeen@phoenixlogistics.com

See also attached: 

ICFF FORM C-6 International Shipping Instructions

I M P O R T A N T

· Participants MUST ensure that they have a US broker with 

Power of Authority and that their shipping agents obtain a slot at the ICFF loading bays for delivery of goods.

· Their loading times correspond to those given on the ICFF plan which can be accessed on the ICFF website 

DELIVERY OF EXHIBITS TO SITE/BEDG AISLES

Participants boxes should be delivered either to individual booths or to a central area on our aisles for participants to collect. 

We therefore recommend that you give the BEDG aisles Nos as a reference, i.e. 

AISLES 2302, 2403, 2402, 2501

HANDCARRYING OF EXHIBITS INTO JAVITS CENTER

Exhibits – including larger furniture pieces - can be carried in by hand and into the halls via LIFTS or the STAIRS of the ESCALATORS (the escalators DO NOT WORK DURING SET-UP and AFTER CLOSURE of the show (next day).

TAKING EXHIBITS OUT BY HAND

WE WOULD ADVISE ALL PARTICIPANTS, WHO CAN BRING THEIR OWN EXHIBITS OUT BY HAND TO USE THIS FORM OF TRANSPORT

Excess luggage is often MUCH cheaper than using a shipping company.

For customs purposes on entering the United States 

PARTICIPANTS SHOULD STATE when carrying goods by hand:

X that they are a PARTICIPANT ATTENDING THE ICFF – INTERNATIONAL CONTEMPORARY FURNITURE SHOW AT THE JAVITS CENTRE

X that the goods are EXHIBITION SAMPLES ONLY WITH NO COMMERCIAL VALUE  

X that the goods WILL BE TAKEN OUT OF THE COUNTRY AFTER THE END OF THE SHOW

STORAGE OF PACKAGING MATERIALS

· There is no space for empty packaging on the aisles.

· However, ICFF provide free storage in their own warehouse. There is also STORAGE ON SITE  for smaller packaging that you may need to access each day such as leaflets, smaller samples, suitcases, bags etc.

Empty boxes must be labelled by participants (labels can be picked up from GES Services on site), returned to ICFF storage and brought out again after official closure of the fair on the last day

We recommend that all packaging material be kept and stored for reuse free-of-charge by ICFF  

ARRIVAL ON SITE

It is recommended that BEDG participants arrive on site during the days of

May 16th -  17th  May 

May 18th morning!LATEST 

to accommodate themselves with their stands

Dismantling 

SEE ALSO ICFF RELATED INSTRUCTIONS

Dismantling starts immediately after closure of the fair. Participants can leave their ready packed boxes on their stands for collection by forwarding agents for return shipment 


PARTICIPANTS PLEASE NOTE: 

· All items left in the USA must be listed separately to allow customs to charge the payable import duties

· Participants must hand over this list to their shipping company representative before they leave the fair 

· All repacking of goods (i.e. 2 boxes instead of 3) must be listed in writing and handed over to participants’ forwarder’s representative before leaving the stands at the end of the fair.

· Failure to do so will result in the 

consigment not being accepted for return shipment by the shipping company

EXHIBITION AND FORWARDING AGENTS

The BEDG has worked for years with GBH Exhibition Forwarding Ltd., but participants are free to choose their own forwarding agents. It would, however, be advisable to check whether the company used has its own broker in the USA or works through a local agent to avoid any problems with customs clearance.

GBH Exhibition Forwarding Ltd.

10, Orgreave Drive

Handsworth, Sheffield S13 9NR

South Yorkshire

Tel 0114 269 06413624/ Fax 0114 269 3624

Email: mark@gbhforwarding.com
Contact:
Mark Saxton

GBH will receive the BEDG participants’ address list to contact participants directly.

COULD PARTICIPANTS PLEASE LET US KNOW BY EMAIL AS SOON AS POSSIBLE WHETHER THIS IS ACCEPTABLE TO THEM OR NOT.

GBH  CONSOLIDATED SHIPPMENT

GBH are arranging a consolidated shipment in order to keep costs down.  

ACCOMMODATION & TRAVEL

BELOW THE ICFF OFFICIAL RESERVATIONS SERVICES FOR THE USA

Travel Planners

381Park Avenue South

NewYork, NY10016

Tel +1 (800) 221-3531 or in NY +1 (221) 532-1660 / Fax +1 (221) 779-6128

E: res@tphousing.com

We suggest participants do NOT use the listed UK companies but go direct to the US services  

Another good source for budget accommodation are the websites

www.hoteldiscounts.com 

www.bigapplehostel.com
For great information on NY access the website 

www.citysearch.com

· TIME OUT New York give excellent and very objective tips for hotels in all price levels

· An option for economy stays in NY are the YMCAs in Manhattan; one YMCAs also houses the NY Athletes Club and offers free access to the fitness facilities and swimming pool

BEDG participants have also stayed at the New Yorker (please see ICFF list), which is within walking distance of the Javits Center.

SHARING AN APARTMENT

Anorther option for accommodation can be the sharing of an apartment between particpants, which has proved highly successful in the past. Participants interested to look at this possibility can check this via a brief email to the other participants on the address list. 

FLIGHTS

The BEDG does NOT make any flight arrangements or group bookings for participants, although we normally advise via email of good deals available 

Usually Trailfinders in London offer very good individual deals.

Another option for longhaul travel are Trailfinders UK offices:

Trailfinders Tel 020 7938 3939/Fax 020 7938 3305

19 Kensington High Street London W8 7RG  

Trailsfinders Glasgow  Tel 0141 353 2224 

Glasgow Manchester Tel 0161 839 6969

www.trailfinders.com

PRESS & PUBLICITY

BEDG 

The BEDG produces its own publication for the ICFF contingent. 

The A3 leaflet contains a product image and participants’ websites. These leaflets are distributed free of charge to visitors during the fair and are also available from the ICFF press office during the show. 

PARTICIPANTS’ PUBLICITY

The BEDG contingent is usually visited by all US and foreign journalists attending the fair

It is therefore advisable to have a selection of 

CD-Roms with high resolution images available for press purposes as well as a press release or special press kit.

Small give-a-ways – preferably relating to the products/services offered – are also always a welcome gift happily accepted by most journalists.

SPECIAL EVENTS

A special ICFF GUIDE with all events during the ICFF dates will be available on the day of the opening of the fair.

POSTFAIR PUBLICITY – ATO REPORT

The BEDG would be grateful to receive copies of participants’ press clippings from the ICFF and success stories/feedback on fair performance for its ATO Report required under TAP funding regulations. 

POSTFAIR MEETING

The BEDG advises that participants consider attending a post-fair meeting* at the BEDG premises to discuss any further advice or assistance the BEDG could render with regard to follow-up activities for the US market.

· Please note that this meeting will only take place if more than ten participants are interested.

Alternatively, individual participants are welcome to come for individual meetings after prior arrangement.

A postfair meeting would be scheduled about two to three months after the event. 

Provided there is sufficient demand, the date will be sent out by email to participants closer to the time.

     BOOTH CONFIGURATION 50 sq ft two side open
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   BOOTH CONFIGURATION 100 sq ft STANDARD

   PLEASE NOTE THAT OUR BOOTHS HAVE FULL SIDE WALLS
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Thursday, May 17
6:00 am - 10:00 am

Thursday, May 17
10:00 am - 2:00 pm

Freight arriving off target willbe handled at
the end of the day after all targeted freight
has been recelved.
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