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MAISON & OBJET

HALL 8 Now! Design-à-Vivre

Parc d'Expositions 

Paris-Nord, Villepinte, France

SEPTEMBER 5 – 9  2014

TO ALL PARTICIPANTS - CIRCULAR NO ONE  

Contents

MAISON & OBJET Weblinks / IMAGES to pamela@bedg.org / 

STAND INFORMATION (attached construction of stands)/ NO FACIA BOARDS / LIGHTING / CATALOGUE ENTRY / PARTICIPANTS’ LIST (attached) / SHIPPING / REGISTER TO SET UP / EXHIBITORS’ BADGES /  FAIR OPENING HOURS / FAIR ADDRESS / TRAIN INFO / PRESS OFFICE / TAP FUNDING 

(UKTI Terms&Conditions attached) 

WEBLINK

Please look at SAFI-Salons weblink for direct information on the fair

www.maison-objet.com
IMAGES 

For our A3, 4-c, 4 page fair leaflet ‘Follow the Trend’, we require a  good product image from TAP funded participants (BEDG Contingent and independent Exhibitors) together with the following information:

.

Could participants please send a choice of 2-3 images that are suitable for reproduction in a small size to pamela@bedg.org
Image requirements: 300dpi min / 5x5cm 

Information requirements: Company name & webmail


DEADLINE JULY 16TH 2014

STAND INFORMATION BEDG CONTINGENT ‘CREATOR’ STANDS

Stand measurements

9 m2 Stand (NO side walls)

Back wall: Length 4.5* m x Depth 2 m x Height 2.50 m 

4.5 m2 Stand (NO side walls)

Back wall: Length 2.25* m x Depth 2 m x Height 2.50 m

2m wide, 

* A 1 m high, 1 m long, 0.5 m wide black cabinet contained the electrics for two adjacent stands is the only separation between each ‘Creator’ stand.

PLEASE NOTE 4.5 m2 STANDS

As a special dispensation, the BEDG has been allowed by the management of Maison & Objet to halve some of these stands to enable participants to exhibit on the required TAP minimum space of 4 m2 

However, to ensure the overall visual quality of the BEDG Contingent Stands, participants are kindly requested to respect the limitations of such a small space by not overcrowding it with too much product. 

Any special stand constructions participants may wish to install should therefore be discussed direct with BEDG prior to their construction. 
STAND DESIGN / CONSTRUCTION 

(see attached stand configuration of B 1x18)

· Walls: white brushed cotton


Different colours can be ordered within the available fabric colour range for the 9m2 stands at an extra cost of £15.83 sqm 

· Carpet colour: anthracite grey 

· Wall description: Hollow wood partition, 57 mm thick.

· Maximum load bearing capacity of back wall: 2 kg per 1m for hanging product

· Each 9m stand is fitted with a black cabinet containing the electrical switch box (image attached) 

      Dimensions of the cabinet: 1m high x 1m long x 0,50 m wide                                                         

      Two 4.5 m2 stand share one cabinet, which reduces their back wall by 

      0.25 cms on each side

           Extension leads may be required to access the power outlets if these are  

           on the other side 

· Power 1 x3 KW

SIGNAGE

THERE ARE NO FACIA BOARDS ON CREATOR STANDS

SAFI-Salons provide their own signboards for the ‘Creator’ stands

(see attached image)

· These are placed on outer walls of 9m2 /  4.5m inside walls of stand 

· If you require a different name from participants’ list please let us know

· YOU CAN SCREW INTO WALLS

SELECT WALL COLOUR FROM TECHINCAL GUIDE 

LINK TO SAFI-SALONS TECHNICAL GUIDE 

We are waiting for SAFI-Salons to send us the link and will email this to participants on receipt

To access the SAFI-Salon link, please use the codes below

USER: 265803

ACCESS CODE: KWTKHMFX

DEADLINE TO PLACE FABRIC ORDER WITH BEDG

JULY 25. 2014

FURTHER INFORMATION TO BE AVAILABLE IN THE SAFI-SALONS TECHNICAL GUIDE (link to follow)

· Structures for hanging lighting – Suspension, Trusses etc -Please order independently -

· Parking 

Please book independently 
· Cleaning costs extra (there is no daily cleaning of stands by organisers)
     Please order independently

· Insurance 

     Please order independently 

PARTICIPANTS MUST PLACE THESE ORDERS UNDER THEIR OWN NAME – NOT THE BEDG – AND PAY INDEPENDENTLY

INVOICES FOR THE ABOVE SENT TO THE BEDG BY SAFI-SALONS OR VIR-PARIS WILL BE RETURNED TO SENDER AND NOT BE PAID BY THE BEDD

LIGHTING

Spotlights are NOT included in stand cost. 

· The BEDG order spots for all stands. 

· Participants will receive separate BEDG Invoices spots and any other extras ordered through the BEDG.

· These must be paid for separately 

· Participants, who do not require spots must inform the BEDG before November 5th 

330 W 5256 WHITE SPOT LIGHTS COST £67.15 each

For a 9 m2 stand we recommend 
2 spots @ £134.30

For a 4.5 m2 stand we recommend 
1 spot   @ £  67.15.

CATOLOGUE ENTRY

Participants will receive an email regarding their catalogue entry with login and password from:

meto@cataloweb.com
There are no extra costs for being included in the paper catalogue.

Participants are asked to apply as soon as they have the details from metocatoweb as they have a deadline

PARTICIPANTS CONTACT LIST (attached)

Participants list attached. 

· Please CHECK FOR CORRECTIONS 

· Participants can also change their product & services description

· Please inform the BEDG immediately of any changes in address/ contact details and descriptions listed 

SHIPPING 

This is only a recommendation / but so far our participants have been satisfied with this company. 

The forwarding agent/shipping company 24/7 has introduced a special price for BEDG companies: they will be contacting you shortly.

½ CBM    £195.00

1 CBM     £325.99

2 CBM     £445.00

For participants, who wish to contact 24/7 immediately, please find the contact details below:

24/7 EXHIBITION SERVICES 

Contact: Colin Stone 

Tel ++44 (0) 1926 840 140 Fax ++44 (0) 1926 840 340

Email colin@24-7exhibitions.com 

or

Contact: Will Collis 

Exhibition Coordinator   

Mob No: +44 (0) 7881 019074 

www.24-7exhibitions.com 

STORAGE OF EMPTY CASES   £65.00 CBM
· SHIPPING AND EMPTY PACKAGING

Participants with goods must make arrangements with their respective shippers for collection of empty packaging. 

· Participants please note that these may NOT be incorporated in their costs! 

REGISTRATION FOR SETTING UP AND DISMANTLING PAPER BADGES

Please log in to www.maison-objet.com 

Password (TO FOLLOW)

· Follow link to register for setting up badges

· It is okay to add your details over the company already on the screen.

· Then print out; the printed out registration MUST be shown at the entrance to the fair grounds (either car parks or pedestrian at station) to gain entry to the fair during setting up

Participants please not that they WILL NOT get into the fair without this paper badge

(Although registration at the pedestrian gate is possible, it can be very time consuming due to long queues and sometimes difficult as staff has to find participant’s details in their computers)

EXHIBITOR BADGES DURING THE FAIR

9m2 Stands have 2 complimentary badges

4 .5m2 have 1 complimentary badge

PAMELA HALL or a BEDG REPRESENTATIVE WILL GIVE ALL EXHIBITORS BADGES TO PARTICIPANTS AT THE FAIR DURING SETTING UP between 3 – 4 SEPTEMBER 

EXTRA BADGES

The BEDG can order extra badges for participants in advance.

COULD PARTICIPANTS therefore PLEASE SEND THE NAMES FOR EXTRA BADGES SO WE CAN ORDER THEM IN ADVANCE

PRICE PER EXTRA BADGE @ EURO 22 each before the fair @ EURO 23 during the fair

SETTING UP 
Setting up starts from 3rd – 4th  from 8.00 am – Midnight

We recommend participants allow 2 days prior to the fair

AFTER SETTING UP – LAST DAY PRIOR TO OPENING OF FAIR

All plastic sheets on your stand must be removed before leaving the hall 

DISMANTLING 

Dismantling starts on the 9th BUT NOT BEFORE 6.00pm 

PARTICIPANTS PLEASE NOTE THAT ALL STAND CONSTRUCTION, GOODS AND PACKAGING TO BE LEFT BEHIND MUST BE DISPOSED OF BY PARTICIPANTS THEMSELVES

SAFI-Salons WILL CHARGE PARTICIPANTS FOR THE REMOVAL OF ANY OF THE ABOVE

FAIR OPENING HOURS

5th – 8th exhibitors
8am – 7pm 
Visitors 9.30 – 7pm

9th         exhibitors
8am – 6pm 
Visitors 9.30 – 6pm

Please allow time in the morning for your stand to be ready before 9.30 am
ADDRESS FOR FAIR FOR BEDG CONTINGENT EXHIBITORS

NOW-design-à-vivre HALL 8

Parc d'Expositions 

Paris – Nord, Villepinte, Paris, France

DIRECTIONS: HOW TO GET TO PARC D’ EXPOSITION

For new participants from Gare du Nord, Paris:

Train LINE RER B towards Charles de Gaulle airport.

DO NOT take the direct train to the airport that only stops at Charles de Gaulle! The Parc d’Expositions is a stop BEFORE the airport and participants can be fined for returning from Charles de Gaulle to the fair without a correct ticket as CdG is outside of our ticket zone!

PARC d” EXPOSITION is THE CORRECT STOP for the Exhibition Centre

PARTICIPANTS PLEASE NOTE

IT IS ADVISABLE TO BUY A WEEKLY TICKET CARNET in ADVANCE, which will prevent exhibitors from having to join the huge queues every evening at the ticket offices and machines at the station!

PRESS OFFICE

· The Press Office is located at the entrance of Hall 5B

· Participants can leave their Press & Publicity materials the day before the fair starts and during the fair

· The BEDG leaflet ‘Follow the Trend’ will also be distributed via the Press Office

TAP (Trade Access Programme) GRANT

ELIGIBILITY OF COSTS
UKTI GUIDELINES FOR ELIGIBLE COSTS

This is the actual amount paid by the participant or the Accredited Trade Organisation (ATO) on participant’s behalf, to the commercial organiser of the exhibition, or to any third party supplier(s) for costs directly related to:

· Stand design

· Physical stand costs, including shell scheme (or equivalent)

· Labour costs in relation to physical construction of stand

· Heating

· Power supply

· Carpets

· Furniture hire

· Cleaning

· Internet/phone connection, equipment rental BUT excl. call charges

· Display aids and graphics but excluding any products/samples unless they are part of the stand construction

· Security

· Freight costs for stand and display items

· Excess baggage charges for stand and display items

· Car/van hire and other associated travel costs, e.g. fuel (If this option is used, the participant must present a justifiable case, including costs benefits)

Transportation charges MAY NOT be claimed for items that will be for sale at the event or for items that will NOT be returned to either the UK or to their original country of origin. 

Any personal costs, such as meals, accommodation, staff time etc. must also be excluded.

No other costs including recoverable local taxes, VAT, insurance costs of any kind, and any payment made by the Accredited Trade Organisation to a third party for any service or product not listed above will be considered to be eligible costs for grant calculation purposes.

Any expenditure used to calculate entitlement to a grant must not have been used to justify any previous grant claim from this, or any other scheme operated by 

UK Trade & Investment or any other organisation in the public sector. 

Participants may also try for additional funding through their local Business Links or Regional Development Agencies as well as the Arts Council. 

In the past participants have received additional funding for personal travel and accommodation not covered by the TAP grant.   

IMPORTANT

PARTICIPANTS’ REPORTS  
ATOs are required to monitor participants’ performances at UKTI supported events.

The BEDG therefore distributes two online questionnaires

1) UKTI questionnaire to be completed and submitted direct to UKTI 

The completion of the UKTI questionnaire is OBLIGATORY for participants. 

2) BEDG in-house questionnaire to be completed and returned to BEDG 
For UKTI these questionnaires are important to establish, if the events in question should continue to be supported with TAP funding.
For the BEDG the comments and suggestions are important as they help us to improve our services and assistance to our participants.

IT IS THEREFORE VITALLY IMPORTANT THAT 

TAP FUNDED BRITISH PARTICIPANTS AT BEDG ORGANISED EVENTS COMPLY WITH OUR REQUEST FOR COMPLETION OF THE RELEVANT FORMS (emailed after the event) WITHIN THE GIVEN DEADLINE. 

FAILURE TO DO SO MAY JEOPARDIZE FUTURE FUNDING OF THIS EVENT FOR BRITISH COMPANIES AND INDIVIDUALS. 

PLEASE SEE UKTI TERMS & CONDITIONS ATTACHED

REIMBURSEMENT OF TAP GRANT AFTER THE EVENT

PARTICIPANTS WILL RECEIVE THEIR GRANT BY CHEQUE WITH A COMPLETE BREAKDOWN OF EXPENDITURE APPROX 8 WEEKS AFTER THE EVENT.

UKTI INFORMATION WEBSITES

PARTICIPANTS WISHING TO ACCESS MORE INFORMATION ON 

UKTI GENERAL, MARKET AND EXPORT SERVICE SHOULD ACCESS THE FOLLOWING UKTI WEBSITES:

www.ukti.gov.ukti/TAP
www.ukti.gov.uk/exporthowwehelp/tradefairexhibitions.html
https://www.gov.uk/government/publications/exporting-to-france

FURTHER RELEVANT INFORMATION ON SPECIAL SUBJECTS WILL BE SENT OUT TO PARTICIPANTS BY SEPARATE EMAILS 

FOR ANY QUERIES PLEASE CONTACT THE BEDG

Tel +44(0)20 8940 7858 Fax +44(0)208 948 2673

Pamela@bedg.org Karin Phillips  info@bedg.org
ALL INFORMATION MATERIAL WILL ALSO BE AVAILABLE ON-LINE ON OUR WEBSITE

www.bedg.org              
















